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Step 1.

Y% BrioQuery - Jadtr.hay

CHANGING A EXISTING QUERY

*  Open areport you wish to modify. Inthisexampleit will beaDTR of the web site.
* <Click>on View and Section/Catalog so that Sections are viewable.
* Also <Click> on Request and Limit on the line with the blue double arrows. Y our report
should look like the one below.
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Note: Y ou can pull adata element into the limit line without it being part of the request line. Just
remember if you want to use that datain your report or in the results area it has to be in the request

line.
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2. Inthe VGENLEDG TABLE <scroll> down until you find the Document Date. <Click> on the
Document Date and <drag> it into the request line. If your request lineis not activiated <click> on
Request in the fourth tool bar down from the top. Now if you process the report the Document
Date will be in the Results Section.

Step 3

MName: IBDC DK I
[ e NulE el || 3 Inthe VGENLEDG Table <scroll> until
= [T 2 ianee || youfind BOC. <Click> on BOC and add
X J| | Help | BOC to the limit line by dragging it from the
Show Values table. When you have successfully completed
|Cusmm\,a|ues this task a BOC Limit box will appear.
Custarn SQL Change the box to say Begins with and then
el Ct_A” <type> 25. <Click> OK. When you process
[ the document, only BOC' s that begin with 25
emove ;I WENCE -
L Z M 2| will show up.
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4. <Scroll>to the End of the Limit line. The BOC isat theend. Limitswork better when they are
in order of most general to most detailed. <Click>on BOC and <drag> it to just behind Program.

Step 5:

Remove Query Column

Remaowing the selected colurmn(s) will modify the fallowing =
sections:

Results

Are ol sure that you want to remove the selected column(s)?
The columni(s) will be removed when the gueny is next
processed.

5. Now remove Pay Hours from the request line. <Scroll>to Pay Hours <click> on it and <hit>

the Delete key on your keyboard. A warning message will appear to give you a chance to change
your mind. <Click>on Remove.
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6. Add aDocument Date into the Sort line. <Click> on Sort on the line with the blue double
arrows, if the sort box is not activated in your Query. <Click>on Document Date in the Request
line. <Drag> and <drop> it into the Sort line. Document date will then be placed in the last
position in the Sort line. <Click> and <drag> it to behind the month. That way after the month
sortsit will sort the daysin order.

* For moreinformation about changing Limit boxes go to Customizing a Limit Box in Section 3
of the APHISBRIO Explorer Manual.

* Do aSave as and change the name and the location of this document. If you have any
guestions go to the “ Saving a Query with Results”.

* Continueto “Changing a Existing Results’.
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